[bookmark: _Toc156975302]CRIR Support Program:
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The applicant must be a regular research member of the Centre for Interdisciplinary Research in Rehabilitation of Greater Montreal (CRIR).
[bookmark: _Toc156975303] Instructions for Submitting an Application
Before Your Event
1. Please read carefully the document “Guidelines – Grant for CRIR Scientific Events—November 6, 2024,” available on the CRIR website via this link;
2. Please complete sections A, B, C, and D of this form;
3. Please submit this form with sections A through D completed to partenariat.crir@ssss.gouv.qc.ca at least 3 months before your event.
After Your Event
1. Please retrieve the form submitted with your initial application and complete section E;
2. Please send the completed form to partenariat.crir@ssss.gouv.qc.ca no later than 1 month after your event.
[bookmark: _Toc156975304]

Section A – Information
Table A1: Information on the CRIR regular research member submitting the application
	Requested Information
	Enter your answers in this column

	Full Name
	

	Research Site
	

	CRIR institution that will administer the funds
	


Table A2: General Information About the Event
	Requested Information
	Enter your answers in this column

	Type (e.g., conference, workshop, summer school…)
	

	Event title
	

	Event date
	

	Format (in-person, virtual, or hybrid)
	

	If applicable: Location (address)
	


Table A3: Scope of the event
	Requested Information
	Enter your answers in this column

	Expected number of participants
	

	Indicate whether the organizing committee is local, provincial, national, or international.
	

	Are there any guest speakers?
	

	If yes, indicate their origin: local, provincial, national, or international. Specify the region or country if necessary. 
	

	Is the event primarily aimed at a local, provincial, national, or international audience? (Multiple answers allowed.) Which networks will you specifically reach out to for promoting this event? 
	


Table A4: Event Program
	Requested Information
	Enter your answers in this column

	Event program or website (please provide the hyperlink or share the program as an attachment along with this form)
	

	Please briefly describe the schedule of your event
	


Table A5: Event Organizing Committee (CRIR and non-CRIR members)
Please list the members of the organizing committee in the rows below the header. You may add rows as needed. 
	Full Name
	Affiliation and country
	CRIR Status (N/A, Research Member, Student Member, Clinician/Healthcare professional Member, Research Professional Member)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Table A6: Are there other CRIR members involved in organizing your event (e.g., scientific committee, speakers, logistics, etc.)?
Please list the members in the rows below the header. You may add rows as needed. 
	Full Name
	Role in the event
	Status at CRIR (N/A, Research Member, Student Member, Clinician/Healthcare professional Member, Research Professional member)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Optional question: If applicable, please specify the role(s) of CRIR members in this event.
Enter your answer here.

Section B – Expected Outcomes
Question B1: Which of the CRIR’s six strategic priorities does this event align with? (check up to 2)
	CRIR Strategic Priorities
	Check this column if applicable

	1. Integrate interdisciplinary and intersectoral perspectives for cutting-edge rehabilitation
	

	2. Develop innovative strategies to support the continuum of rehabilitation services
	

	3. Promote inclusion, equity, and social participation through inclusive environments
	

	4. Advance the science of knowledge translation and its application
	

	5. Adapt to societal challenges in an agile manner
	

	6. Accelerate clinical research by addressing organizational, ethical, and policy issues
	


Question B2: Explain how the event contributes to advancing CRIR’s strategic orientations and promoting CRIR’s leadership in rehabilitation research at the provincial, national, and/or international levels.
Write your answer here.
Question B3: Explain the concrete benefits and opportunities the event will provide to CRIR members, as well as the anticipated long-term impacts. If access to the event is limited (e.g., it takes place in Europe), the organizing committee must develop a strategy to ensure that CRIR members can benefit from it (e.g., creating a deliverable to share, organizing a “local” version of the event within the next year). Describe the strategy you will implement.
Write your answer here.
Question B4: Explain how the CRIR will be promoted as a partner of the event (visibility and outreach).
[bookmark: _GoBack]Write your answer here.

Section C – Outreach
Table C1: How can the CRIR help you promote your event?
	Requested Information
	Enter your answers in this column

	Do you plan to issue a call for abstracts? If so, when?
	

	URL of the event webpage or program
	

	URL of the LinkedIn page
	

	Facebook page URL
	

	Instagram page URL
	

	Other social media platforms
	

	Name and email address of the person on your team responsible for communications 
(if applicable)
	

	Would you like to host CRIR’s traveling exhibition “Together for an Inclusive Future” at your event? (Please note that transportation costs for the exhibits will apply.)
	


For your information: CRIR resources and policies
· CRIR Visibility and Dissemination Policy
· All individuals working within the CRIR (research members, honorary members, student members, clinician/practitioner members, research professionals, clinical research coordinators, research assistants, shared research staff, and support staff), even if they are affiliated with a specific institution, must mention their affiliation with CRIR when identifying themselves. This is required when these individuals act as signatories of correspondence, speakers, authors of publications, or members of evaluation, review, jury, or scientific committees. Furthermore, just as research members typically identify themselves by their employer (i.e., their home university), clinical and practice members identify themselves by their rehabilitation institution.
· Graphic Guidelines for Using the CRIR Logo
· To view the graphic guidelines for using the CRIR logo, click here.
· Need CRIR promotional materials for your event? 
· E.g., retractable banner stand, table runner, photo backdrop, small promotional gifts for speakers (subject to approval)
· For more information, contact Chantal Bibeau, CRIR Information Officer, at the following email address : cbibeau.crir@ssss.gouv.qc.ca 
· Returning Promotional Materials
· CRIR promotional materials loaned on a temporary basis must be returned to the CRIR administrative headquarters (6363 Hudson Road, Suite 061, Lindsay Pavilion, Montreal, H3S 1M9) within one week of your event.
· Management of the CRIR LinkedIn Account
· The only original posts published on the LinkedIn account are those related to activities organized by the CRIR’s administrative headquarters or by the CRIR’s research areas team.

Section D – Budget
Reminder – For informational purposes, amounts are allocated to generate a leverage effect of 10% or less, taking into account the scope of the event:
· International event: $5,000 for a budget of more than $50,000
· National event: $2,500 for a budget exceeding $25,000
· Local event: $1,500 for a budget exceeding $15,000
Table D1: Support Requested from the CRIR
	Requested Information
	Enter your answers in this column

	Amount requested from CRIR (CAD)
	

	What expenses will the requested CRIR funding cover?
	

	Person responsible for managing the budget (name and email)
	


Table D2: Total Event Expenses
	Expense Categories
	Enter the total amount for each line in this column (CAD)
	Add details here as needed

	Transportation costs
	
	

	Accommodation Costs
	
	

	Venue rental
	
	

	Technical support
	
	

	Translation fees
	
	

	Interpretation costs
	
	

	Meal expenses: lunch and breaks (alcohol not included, in accordance with the rules of the Fonds de recherche du Québec—see Section 8, Eligible Expenses)
	
	

	Salaried labor
	
	

	Event promotion
	
	

	Other expenses
	
	

	TOTAL
	
	


Table D3.1: Event Revenue in Cash
	Revenue in cash
	Enter the total amount for each line in this column (CAD)
	Add details here as needed

	Registration fees
	
	

	CRIR Contribution
	
	

	Partner 1 contribution
	
	

	Partner 2 contribution
	
	

	Partner 3 contribution
	
	

	Other Revenue
	
	

	TOTAL
	
	


Table D3.2: In-Kind Revenue from the Event
	In-Kind Revenue
	Enter the equivalent amount for each line in this column (CAD)
	Add details here as needed

	Allocated human resources
	
	

	Facilities, materials, and equipment provided
	
	

	Other
	
	

	TOTAL
	
	


Table D4: Leverage Effect (to be completed by the CRIR administrative office)
The leverage effect corresponds to the amount requested from CRIR as a percentage of the event’s total cost (expenses + in-kind contributions) and must be less than 10%. 
It is not necessary to fill out the short table below; the CRIR administrative office will handle this. 
	CRIR Leverage Effect
	




Section E – Reporting
The information you provide in this section will be used to draft a short article about your event for the next CRIR newsletter and for our reporting to the Fonds de recherche du Québec (FRQ). This article will be sent to you for review prior to publication. To view previous INFOCRIR newsletters, click here.
Table E1: Event Information Collection
	Requested Information
	Enter your answers in this column

	Total number of participants
	

	Subtotal of in-person participants (if applicable)
	

	Subtotal of online participants (if applicable)
	

	Was the event recorded?
	

	If so, is the recording available for streaming? Where?
	


E2: Open-ended questions
What did the event help achieve? (at the local, national, and/or international level)
(Please enter your answer here)
Describe a highlight of the event.
(Please enter your answer here)
Are there any follow-up activities planned for this event? (at the local, national, and/or international level)
(Please enter your answer here)
Is there any other information you'd like to share with us about the event and its impact?
(Please enter your response here)
E3: Documents to Submit to the CRIR
If applicable, please submit the following documents to CRIR via email along with this form:
· Final event program (hyperlink or digital files);
· A few photos of the event (please provide photo credits to be included when they are shared on our communication platforms);
· Links to posts (on the web or social media) about the event that CRIR could share or repost;
· Any other relevant documents.
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